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Employers can use multiple ways to attract job applicants. To maximise your job opportunities it is important to apply a range of methods when sourcing information about job vacancies.Looking for a new job can be difficult if you don’t know where to start. There are now so many ways to job search, that it is important to plan and navigate your approach to manage your time effectively and efficiently.
Relying on only one source of information about potential jobs can reduce your opportunities. Job seekers should be using various sources when starting their career search.
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5 tips for online searching
Follow these 5 tips when starting your online job search:
Tip 1
Use various sites when searching. Don’t limit your searches to just one job search site.
Tip 2
Use job alerts. Save time by setting up search filters on key sites so when new vacancies are advertised that match your criteria you are notified by email.
Tip 3
Identify the search terms. If you find a job that interests you check the key words used in the advertisement and then use these words in a new search. You might get more results.
Tip 4
Apply for the job sooner rather than later. Often recruiters start short-listing within a couple of days of listing the advertisement.
Tip 5
Create a jobseeker profile. Setting up a profile gives you more exposure to a large network of recruiters and employers looking for employees just like you.
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Recruitment agencies
The role of a recruitment agency
When starting a job search consider registering with a recruitment agency. A recruitment agency’s role is to match employers to employees. Recruitment agencies can help you find jobs that aren’t yet advertised. They can be broad in the services they offer and can specialise in job positions, industry sectors or even different type of employment terms including casual, part time, contract and full time.
Explore the recruitment process
Click through each of the stages and explore the recruitment process from start to finish.  
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Cold calling
Making direct contact with potential employers can often be referred to as a proactive enquiry or the traditional name of cold calling. This type of job searching can demonstrate a proactive attitude to finding work. Good preparation is key to creating a positive impression with an organisation and it is crucial to do some research before you contact the employer.
Below are some good strategies you can follow before you make a proactive enquiry.
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Research
Start researching who is the best person to contact, what their name is and their job title.
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Contact
Decide on the best form of contact. e.g. phone, email, LinkedIn, networking event.
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Reactive
Be purposeful in your enquiries and follow up quickly if invited to send more information.
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Professional
Use a professional approach and always thank the employer for their time, even if they cannot offer you a job.
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Recognise
Be respectful of employer processes. If you are directed to a structured application process you should comply with these instructions.
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Personal and professional networks
Networks can help with your job search in a number of ways;
· Introductions to potential employers
· The offer of a job or work experience
· Provide insights into occupations and industries based on their experiences
· Supporting your job applications with a reference or recommendation
· Support as a mentor or coach
· Offer of encouragement and feedback on your job search plan
Remember letting people know you are looking for work is a tactic that can reveal new information about jobs.
Think about how your contacts could help you. Your network might include people you:

Work with

Volunteer with

Study with

Connect with online

Meet in professional settings

Meet through social activities
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Career events and workshops
Many employers participate in career events and workshops for students. This is an excellent way to keep up to date with industry trends, develop your employability skills, learn about the industry and connect with employers.
RMIT Career Hub provides a listing of various events and workshops across a range of topics including job searching strategies. Make it a habit to regularly attend a workshop to keep up to date and expand your networks.
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